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REPORTS
Laporan Maklumbalas Mesyuarat R R R M,D M,D M,D
Laporan Kajian Semula Rekabentuk P,R P,R P,R M,D M,D
Laporan Verifikasi Rekabentuk P,R P,R P,R M,D M,D
Laporan Pemantauan Projek R R P,R P,D P,D M,D M,D
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MEETINGS
Mesyuarat Koordinasi RAA| RA | RA R,A R,A R,A P,M R,A
Mesyuarat Rekabentuk Awalan R,A RA|RA|PM| PM R,A
Mesyuarat Kajian Semula A,D AD | AD | AD | AD
Rekabentuk
Mesyuarat Verifikasi A,D AD | AD | AD | AD
Rekabentuk
Mesyuarat Pra-Pembinaan D,P P P
Consider the reports and meetings required, the subject and frequency (weekly, monthly, milestone, phase)
Abbreviations Key: P - Prime responsibility for Action A - Attends & receives Minutes
M- Prepares Minutes or Report/distributes B - Receives Minutes only
R- Receives Reports C - Consulted prior to meetings or report writing

D - Responsibility for Action
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