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<7xml version="1.6" encoding="UTF-8"7>
<?xml-stylesheet type="text/xsl" hrefe"scribus-manual.xs1"?>
<nenu>
<area text="Welcome" file="index.html">
<submenuitem text="New in Scribus 1.5" fil readme.html"/>
<submenuitem text="Specification” file="specs.html"/>

“Documentation” file="intro.html">

<submenuitem text="Introduction" file="documentation.html">
<submenuitem text file="editorial.html"/>
<submenuitem text="About the Team" file="aboutl.html"/>

</submenuitem>

<submenuitem tex "config.html">
<submenuitem textw"Configuring Scribus" file="settingsl.html"/>
<submenuitem text="Hyphenation and Spellchecking
<submenuitem text="Font Setup” file="fontsl.html"/>
<submenuitem text="Fonts in Depth” file="fonts2.html"/>

</submenuitem>

<submenuitem text="Scribus Basics" file="about2.html">
<submenuitem text="Quick Start Guide" file="qsg.html® />
<submenuitem text-"Command Line Reference” file="cli.html" />
<submenuitem text="Keyboard Shortcuts" file="keys.html"/>
<submenuitem text="Mouse Shortcuts" file="mouse.html"/>
<submenuitem text="Document Information" file="docinfo.html" />
<submenuitem text="Working with Frames" file="WwFrames. html“ />
<submenuitem texte"Working with Text” file"WuText.html" />
<submenuitem text="Text Properties" file="TextProp.html" />

<submenuitem text-"Search and Replace” file="SearchReplace.html"

<submenuitem text
<submenuitem text

Working with Styles" fil
“Working with Images" fil

WwStyles.html" />
“wwImages.html" />

hyphenator.html*/>

/>




Tabular Format — Excel Table

A | B | [ | D L E | FE | & | H Lo J | K | L | M
1 |visitortype wisit count source country date visitors new visits percent new visits bounces entrance bouncerate time onsite avgtime on site
2 |New Visitor 1 (direct) (not set) 2/1/2014 1 1 100 1 100 Q 0
E} 1 (direct) (not set) 6/1/2014. 1 1 100 1 100 0 0
4 1 (direct) (not set) 7/1/2014 1 1 100 [ 0 65 65
5 1 (direct) (not set) 8/1/2014 1 1 100 0 0 13 13
6 | 1 (direct) (not set) 19/1/2014 2 2 100 2 100 0 0
7 1 (direct) (not set) 21/1/2014 2 2 100 2 100 0 0
8 1 (direct) (not set) 22/1/2014 1 1 100 1 100 0 0
g 1 (direct) (not set) 23/1/2014 1 1 100 0 0 349 349
1 (direct) (not set) 4/2/2014 1 1 100 1 100 0 0
1 (direct) (not set) 25/2/2014 1 1 100 1 100 0 0
1 (direct) (not set) 27/2/2014 1 1 100 0 0 132 132
1 (direct) (not set) 11/3/2014 1 1 100 1 100 0 ]
14 |New Visitor 1 (direct) (not set) 12/3/2014 1 1 100 0 0 215 215
15 [New v 1 (direct) (not set) 14/3/2014 1 1 100 1 100 0 ]
16 |New Visitor 1 (direct) (not set) 19/3/2014 1 1 100 0 0 131 131
17 [New v 1 (direct) (not set) 23/3/2014 1 1 100 [ 0 51 51
18 |New Visitor 1 (direct) (not set) 25/3/2014 1 1 100 0 0 1769 1769
19 | New Visitor 1 (direct) (not set) a/4/2014 1 1 100 0 0 803 803
20 | New vi 1 (direct) (not set) 12/4/2014 1 1 100 0 0 989 989
21| 1 (direct) (not set) 13/4/2014 1 1 100 1] 0 a8 48
2| 1 (direct) (not set) 15/4/2014 1 1 100 [ 0 196 196
23 | 1 (direct) (not set) 16/4/2014 1 1 100 1) 0 278 278
24| 1 (direct) (not set) 17/4/2014 1 1 100 1 100 0 ]
25 | 1 (direct) (not set) 23/4/2014 1 1 100 1 100 0 0
26| 1 (direct) (not set) 24/4/2014 2 2 100 2 100 0 0
27 |New Visitor 1 (direct) (not set) 3/5/2014 1 1 100 0 0 25 25
28 |New v/ 1 (direct) (not set) 7/5/2014 1 1 100 0 0 3927 3927
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4 |Jan 926 1696 926
5 |Feb 819 1602 929
6 Mar 1053 2084 1144
7 |Apr 879 1616 9206
8 May 866 1703 954
9 |Jun 855 1656 968
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B8 =country!A4

C8=GETPIVOTDATA("Sum of
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H8=source!lA4
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France 470 2.33% allmetrics.ru 170 0.90% —— e [



Dynamic Title

c2 ' Jr | =A4&"to "&OFFSET(A4,COUNTA(A4:A20)-2,)

A B C D E F G

2 [Headline Figure Jan to Dec )

3 |Row Labels ~ | Sum of visit count Sum of visitors Sum of bounces Sum of Bounce Rate
4 |Jan 926 1696 926 55%
5 |Feb 819 1602 929
6 |Mar 1053 2084 1144 B2 = Je ="Google Analytics Dashboard "&'Headline Pivot'IC2
7 |Apr 879 1616 906 A B c D E E G H ! J K L
1
8 |May 866 1703 954 2 | | Google Analytics Dashboard Jan to Dec
9 |Jun 855 1656 968 & date =
4
1 O Jul 840 1664 976 5 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec C
6
11 Aug 855 1802 1134 7 Total Visits: 20207 Uniques Visitors: 10000} Total Bounces: 12192 Bounce Rate: ——— 0.603355273
12 Sep 780 1557 1001 Z 2500 Jan  Feb Mar Apr May Jun ul Aug  Sep  Oct MNov  Dec
B 2000
13 |Oct 191 349 210 10 o0
1 1500 o
14 Nov 969 2229 1499 2
13 100
15 |Dec 967 2249 1545 12 500
16 |Grand Total 10000 20207 12192 E ‘ Jan  Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec 0%
17 B
17 Top 10 Country Sources % of Total Trend Top 10 Trafic Sources % of Total
18 United States 4984 24.66% — (direct) 14467 76.69%
19 India 2114 10.46% google 1826 9.68%
20 Australia 1391 6.88% gatipoftheday.com 542 2.87%
21 United Kingdom 1098 5.43% blog kissmetrics.com 428 2.27%
22 Russia 996 4.93% disqus.com 420 2.23%
23 Spain 712 3.52% bing 348 1.84%
24 Netherlands 638 3.40% analyticsdavis.blogspot.tw 238 1.26%
25 Germany 686  3.39% blog.measureful.com 223 1.18%
26 Canada 602  2.98% facebook.com 203 1.08%
27 France 470 2.33% allmetrics.ru 170 0.90%




Automatic Updates

File  Home Insert Draw Pagelayout Formulas Data  Review  View Design O h
| — ]
Pr External Jable Style Options al
Al A 1
A B D 3 G H 1 ]
1 : - ; = - v - g v
2 [New Visitor 1 (direct) Australia 1/1/2014 1 1 100 1 100
3 |New Visitor 1 (direct) Canada 1/1/2014 1 1 100 0 o
4 INew Visitor 1 (direct) Finland 112014 1 1 100 1 100
5 |New Visitor 1 (direct) New Zealand 1/1/2014 1 1 100 1 100
6 |New Visitor 1 (direct) United Kingdom 1/1/2014 1 1 100 0 0
7 |New Visitor 1 (direct) United States 1/1/2014 L N 33.33333333
8 |New Visitor 1 dedisivedesign.com |srael 1/1/2014 Resize Table x 0
9 |New Visitor 1 disqus.com India 1/1/2014 . 100
* Select the new data range for your table:
10 |New Visitor 1 getpocket.com Spain 1/1/2014 0
11 |New Visitor 1 google {not set) 1/1/2014 =sa1:5L810968] : 100
12 |New Visitor 1 (direct) (not set) 2/1/2014 Note: The headers must remain in the same row, and the 100
13 |New Visitor 1 (direct) Brazil 2/1/2014 resulting table range must owerlap the original table 0
14 |New Visitor 1 (direct) Canada 2/1/2014 mnge. 33.33333333
15 [New Visitor 1 (direct) Czech Republic 2/1/2014 o F— 100
16 |New Visitor 1 (direct) Germany 2/1/2014 anee 50
17 |New Visitor 1 (direct) India 212014 3 7 00 0 0
18 |New Visitor 1 (direct) Latvia 2/1/2014 1 1 100 a a
19 INew Visitor 1 (direct) New Zealand 20142014 1 1 100 o o
10965 New Visitor 1 analyticsdavis.blogspot.tw Taiwan 31/12/2014
10966 New Visitor 1 blog.naver.com South Korea 31/12/2014
10967 New Visitor 1 buttons-for-website.com Brazil 31/12/2014
10968 New Visitor 1 google Australia 31/12/2014

10969

File

(e

Get
Data ~

B2

o~ oo s wlu

Home Insert Draw Data Review View Help 2 Search
EBE From Text/CSV [5 Recent So P [THQueries &¥gnnections Al ?
e . ] z
[%From Web [%Ex\stmg CRnnections ~~ @ U:D
Refresh Sort | Filter
E= From Table/Range Stocks  Geography - | % | -
All ~ &
Get & Transform Data Queries & Connections Data Types Sort & Filter
- Je ="Google Analytics Dashboard "&'Headline Pivot'lC2
c D E 3 G H I J K L
Google Analytics Dashboard Jan to Dec
date =
Jan Feb Mar Apr May Jun Jul Aug Sep oct Nov. Dec s
Total Visits: 20207 Uniques Visitors: 10000 | Total Bounces: 12192 Bounce Rate: 0.603355273|
2500 Jan Feb Mar Apr May Jun ul Auvg Sep Oct Nov Dec
2000 2000
1500 o
1000 100%
s00
0
Jan  Feb r o Apr May Ju Jul Aug Sep Oct Nov Dec 0%
Top 10 Country Sources % of Total Top 10 Trafic Sources % of Total
United States 4sa4 24.66% (direct) 14487 76.69%
India 2114 10.46% google 1826 9.68%
Australia 1391 6.88% gatipoftheday.com 542 2.87%
United Kingdom 1038 5.43% blog.kissmetrics.com a8 2.27%
Russia 996 4.93% disqus.com 420 2.23%
Spain 712 3.52% bing. 348 1.84%
Netherlands 688 3.40% analyticsdavis.blogspot.tw 238 1.26%
Germany 686 3.39% blog.measureful.com 223 1.18%
Canada 602 2.98% facebook.com 203 1.08%
France 470 233% allmetrics.ru 170 0.90%
1 1 100 0 0 524 524
1 1 100 1 100 0
2 2 100 2 100 0,
3 3 100 3 100 0
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1. Struktur Asas Papan Pemuka Analitik

HOME FIELD MEASURE INSERT PAGE LAYOUT FORMULAS DATA

Sediakan 3 worksheets untuk = 7~ =0 .
dashboard anda: . . I . i N g |
(1) Data mentah, 2
(2) Calculator; dan
(3) Dashboard “

_ _ s 1
Ini bertujuan untuk
memudahkan anda =
mengawal capaian data dan =

e r———=—=—===-=-==-= 1

fungsi pada papan pemuka.




1. Struktur Asas Papan Pemuka Analitik

HOME FIELD MEASURE INSERT PAGE LAYOUT FORMULAS DATA REVIEW
H = B =
Cara melabel sheet pada Excel: s - £
A B c D E F G H
Channel Region Fresh Milk Grocery Frozen Detergents_Pi: Delicatessen
2 2 3 12669 9656 7561 214 2674 1338
(] ) BOWO kursor ke |Obe| Sheef‘ 3 2 3 7057 9810 9568 1762 3293 1776
4 2 3 5353 8808 7684 2405 3516 7844
5 1 3 13265 1196 4221 6404 507 1788
. . & 2 3 22615 5410 7198 3915 1777 5185
(2) Klik kanan pada tetikus dan pop 7 2 3 sa1s 8255 5126 666 1755 1451
. . 8 2 3 12126 3199 6975 480 3140 545
menu Ok(]n ke“h(]'l’cn (Seper‘h = 2 3 7579 4956 9426 1669 3321 2566
. 10 1 3 5963 3648 6192 425 1716 750
rCIJ d h ) . 11 2 3 6006 11093 18881 1159 7425 2098
z 2 3 3366 5403 12974 4400 5977 1744
3 2 3 13146 1124 4523 1420 549 497
4 2 3 31714 12319 11757 287 3881 2931
AR 5 2 3 21217 6208 14982 3095 6707 602
(3) Pilihrename, dan anda boleh - S Insert.. 12091] 204
8 17 1 EE Delete 3821 397 964 412
memberi label Baharu pada sheetf. ] > — o = e R
g 1 2933 839 370 4478
Mowve or Copy...
20 2 _ 100399 2205 2767 3181
. . . . 21 1 &1 View Code 9464 669 2518 501
(4) Klik “+" jika anda ingin menambah 22 2 B2 Brotectsheet.. 4602 1066 2259 2124
. 23| 1 Tab Color r 2010 3383 375 569
Sheef |O|n 24 1 Hide 4459 9408 2381 4334
25 2 - 22019 5154 4337 16523
26 2 13792 2915 4482 5778
a= = Select All Sheets e e P ——

sheei: Ty




2. Tables & Charts

Table / Jadual

Jadual boleh direkabentuk secara manual ataupun menggunakan
kaedah lebih cepat (pivot table).

Kaedah manual memerlukan anda menyelit formula, tetapi
Pivot table membantu anda membina jadual dengan lebih
mudanh.

Begitu juga dengan charts — ia boleh dipilih secara manual mahupun
menggunakan pivot charts.



2. Tables - manual

Set Formula
“fx” merupakan
singkatan untuk
menyelit formula
pada suatu sel. Excel
menyediakan
pelbagai jenis formula
untuk anda.

O oo o~ o\ B W

bahan whaolesale
Bahan

Fresh

Milk

Grocery

Frozen

Detergents_Paper

Delicatessen

Jumlah

| 5,280,131.00

2,550,357.00
3,498,562.00
1,351,650.00
1,267,857.00
670,943.00

D E F

Calibri ~|11 ~| A" a” $ - 9% » &
B I =&~ A
I

5"— Cut

0 00 o
v %io o ¥

Em Copy

y Paste Options:
L=

O

Paste Special...
Insert...
Delete...
Clear Contents
& Quick Analysis
Filter 3
Sort 3

' d Insert Comment

Format Cells...

Pick From Drop-down List...

Format Sel

Letak kursor pada
sel yang ingin anda

formatkan.
Klik kanan pada
tetikus dan pilih
Format Cells.
Pilih  format  sel

pilihan anda

Define Name...

Hyperlink...

gp




2. Tables — pivot table

HOME FIELD MEASURE PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER

B18 - ‘)(i

A B C
16
17
18 .o .
e | 1. Pilih INSERT > Pivot Table
20 e
21 Choose the data that you want to analyze —2° Plllh JUlOT dOTO
22 (®) Select a table or range . .
. Table/Range: | = 3. Set lokasi pivot table  untuk
24 i:] Use an external data source —
o _ dipaparkan

Connection name:

26 Choose where you want the PivotTable report to be placed M
27 () Mew Worksheet /4. Kllk OK.
28 (@) Existing Worksheet
29 Location: | calculator!SBS18
20 Choose whether you want to analyze multiple tables
31 |:|Add this data to the Data Model
32
33

34




2. Tables — pivot table

—
Dashboard wholesale - Excel PIVOTTABLE TOOLS 7 =3} —_ >

HOME  FIELDMEASURE  INSERT ~ PAGELAYOUT  FORMULAS  DATA  REVEW  VIEW  DEVELOPER  ACROBAT  ANALVZE  DESIGN Sign in

1 ©- = B -~

18 - I -

4.2 = £ 2 Set pilihan pembolehubah yang | ~ PivotTable Fields ~ ~

oo ingin anda perhatikan; Choose filds toadd torepore | & -

o | — 1. Filters — pembolehubah yang Reston.

‘? To build a report, choose fields from the PivotTable Okon menJOdI mcklumOT EE"T';E

fapisan.

4 2. Columns — pembolehubah yang

5 . . MORE TABLES...

6 akan diletakkan pada lgjur |00 —_

; jadual. [T — |

2 3. Rows - pembolehubah pada | *e ot |

1 baris jadual.

: 4. Values - nilai yang akan e — — |

: dipaparkan dalam  jadual | |

° (jumlah, purata etc.) |
data | calculator | dashboard ) v Defer Layout Update

e — — — — —
i) M ———+ 120%

o 12:44 AM
09-04-2019

O &N M%Ee ™ L |



AKTIVITI

Sila bina jadual anda.




Pilihan rajah di Excel

Anda boleh memilih elemen (rajah / carta) sedia ada di dalam Excel. la boleh
diperolehi dengan langkah berikut:

Pilin riblbon INSERT, kemudian pilih menu Charts.

Excel menawarkan berikut:

Recommended Charfs — sesuai untuk beginner users yang ingin mendapatkan
idea tentang carta yang sesuai dengan data.

Koleksi carta (column chart, bar chart, radar chart,..., bubble chart) -
intermediate users biasanya memiliki idea tentang carta yang diinginkan.

PivotChart — menawarkan Pembangunan carta dengan lebih efisen
terutamanya untuk data bersaiz besar.



AKTIVITI

Menggunakan jadual yang telah dibina, bentukkan rajah yang
sesuai.




3. Tips Mudah Mengawal Dashboard Anda

Kawal rajah anda dengan langkah berikut;
1. Klik rajah yang ingin di format.

Klik kanan pada tetikus, dan menu akan kelihatan.
Pilih Format Chart Area. b SIZE
Pada Chart Options, pilih Size & Properties.

4 PROPERTIES

A . . . . Mowve and size with cells
Plllh Seperh dl rOJOh' Mowve but don't size with cells

#* Don't move ar size with cells

CE P -

+| Print object

¥ Locked i

I- ALT TEXT



