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TERMS OF REFERENCE

FOR

THE PROVISION OF PROFESSIONAL

QUANTITY SURVEYING SERVICES

FOR 

................................................................................................................................................

................................................................................................................................................

................................................................................................................................................

................................................................................................................................................

TERMS OF REFERENCE

for 

the provision of Professional Quantity Surveying services

for the 

…………………………………………………………………………………………………

…………………………………………………………………………………………………

………………………………………………………………………………….(project name)

The Agreement for the above Project entered into on the ……day of ……..20…… by the undersigned parties refers to these TERMS OF REFERENCE which shall be read and construed as part of the Agreement.

……………………………………….


………………………………………..

Signature of Consulting Q.S.



Signature of Officer

Name in full: ………………………..


Name in full: ...……………………….

NRIC No.:……………………………..

In the capacity of : ………………….


Designation: ………………………….

Duly authorised to sign for and on 


for and on behalf of the Government

Behalf of 





of Malaysia

………………………………………

Seal or chop of Consulting Q.S.

Witness: …………………………….


Witness: ……………………………...

Name in full: ………………………..


Name in full: …………………………

NRIC No.:……………………………..

Occupation: …………………………


Designation: ………………………….

Address: ……………………………..

               ……………………………...

1. DEFINITIONS
Unless the context otherwise requires, the following words and phrases in the Terms of Reference shall have the meaning given below:

“Basic Services” means the services as defined under paragraph 2 hereof and not as defined under paragraph 3 of the Schedule of Fees.

“Director” means the Pengarah#, ……………………………………………… and his successors in office.

2. SCOPE OF CONSULTING SERVICES
The scope of consultancy services to be carried out by the Consulting Q.S. shall comprise the following:.

(a)
Basic Services

Pre-Contract Stage*.

i. Preparation of Preliminary Estimates including preparation of Preliminary Detailed Abstract (PDA) and Cost Plans.

ii. Preparation of Bills of Quantities, other Tender Documents necessary for calling tenders and Tender Table Document.

iii. Preparation of Tender Estimate. 

iv. Preparation of As Tendered Detailed Abstract (ATDA) 

v. Preparation of Contract Documents. 

Post-Contract Stage*
vi. Preparation of Tender Documents, Tender Estimates, Tender Reports and Contract Documents for works allowed under P.C. and Provisional Sums other than those under the charge of Mechanical and Electrical Consultants.

vii. Valuation of Works in progress for Interim Valuation/ Certificates, including measurement of variation works and preparation of all related documents for Variation of Work other than those under the charge of Mechanical and Electrical Consultant.

2.0
SCOPE OF CONSULTING SERVICES (Cont’d)

Post-Contract Stage (cont’d) (.

viii.
Preparation of Revised ATDA (if necessary) and Adjustments of Contract Sum.

ix.
Preparation of Final Account  and As Completed Detailed Abstract (ACDA).

(b)   
Additional Services (.
i
Preparation of Cost Analysis based on accepted Contract Sum.

ii. Preparation of Tender Price Index based on accepted Contract Sum.

3. REMUNERATIONS
(a) The computation of fees payable to the Consulting Q.S. shall be based on Scale of Fees for projects under Building Works - Category A / B / C* or Civil Engineering Works – Category 1 / 2* as specified in paragraph 5 of the Schedule.

(b) The percentage of fees payable to the Consulting Q.S. in respect of Basic Services i - ix in paragraph 2(a) hereof shall be as per Appendix 1 attached to this Terms of Reference and not as in Section 8.1 – 8.6 of the Schedule subject to the following exception;

The Consulting Q.S. is not required to carry out tender evaluation and tender report under Stage 8.3 (i) of the Services and the fees payable will be deducted accordingly.

(c) The fees payable for the Additional Services i – ii in paragraph 2(b) hereof shall be based on time cost as approved by the Director

(d) Claims for the fees and reimbursable expenses as specified in Section 8 and Section 10 of the Schedule respectively shall be submitted monthly and not later than three (3) months from the events. Any claims beyond the stipulated time will not be considered.

3. REMUNERATIONS (Cont’d)
(e) For the purpose of payment of the fees due to the Consulting Q.S. only, the services of the Consulting Q.S. shall be deemed to have been satisfactorily completed upon approval of the ACDA by the Director.

4.
COMPLIANCE WITH GOVERNMENT PRACTICE AND PROCEDURE

In the provision of services, the Consulting Q.S. shall comply with Government’s procurement and financial procedures. The Consulting Q.S. shall also comply with JKR tender and contract administration practice and procedure as follows:

(a) As the preliminary design of the Project is being developed, the Consulting Q.S. shall give advice on cost implications of the design as and when required by the design team. Upon the finalisation of the preliminary design of the project, the Consulting Q.S. shall prepare PDA and any revision thereof as and when directed by the Director not later than seven (7) days from the receipt of the preliminary drawings.

(b) The Consulting Q.S. shall prepare Bills of Quantities and other tender documents within one (1) month from the receipt of the final drawings to enable the tender to be called in accordance with the implementation schedule. The Bills of Quantities shall follow the SMM2 requirements and the format approved by the Director and shall be measured firm unless otherwise instructed in writing by the Director.

(c) The Consulting Q.S. shall prepare complete tender documents based on the Standard Government Conditions of Contract, Form of Tender, Specifications and other documents currently used in JKR, in compliance with the JKR Quality Assurance System.

(d) The Consulting Q.S. shall submit a printed copy of the draft Bills of Quantities and other documents to the Director for approval. Final Bills of Quantities and other tender documents shall be based on the approved draft.

(e) The Consulting Q.S. shall submit two (2) copies of the Tender Table Documents and sufficient copies of tender documents to be issued to the tenderers within seven (7) days before the date the tender notice is scheduled to be advertised and a copy of dimension sheets showing detailed calculation of the quantities of items in the Bills of Quantities and soft copy of the Bills not later than three (3) months after the award of the tender.

4.0
COMPLIANCE WITH GOVERNMENT PRACTICE AND PROCEDURE (Cont’d)
(f) The Consulting Q.S. shall prepare an estimate of the cost of the Project based on detailed pricing of the Bills of Quantities. The estimated cost of the project shall be attested by a registered Quantity Surveyor and shall be submitted together with the priced Bills of Quantities to the Director under a confidential cover not later than seven (7) days before the closing date of the tender.

(g) The ATDA and the Letter of Acceptance shall be submitted to the Director not later than three (3) days after the receipt of the instruction.

(h) The Consulting Q.S. shall submit the original Contract Document to the Director within twenty-one (21) days after the date of issuance of the Letter of Acceptance (L.A) for the signatory by the Officer empowered to sign the Contract. The Consulting Q.S. shall prepare certified true copies of the Contract Documents and distribute the same to the relevant parties the soonest possible but in any case shall not exceed sixty (60) days from the date of issuance of L.A. The original Contract Document shall be delivered to the Director for the safe keeping.

(i) The Consulting Q.S. shall prepare and submit two (2) copies of Cost Analysis and Tender Price Index based on accepted Contract Sum in an approved format not later than two (2) months from the date of issuance of L.A.

(j) The Consulting Q.S. shall submit to the S.O. or S.O.’s representative eight (8) copies of the Interim Certificates in a format approved by the Director not later than three (3) working days after the date of valuation.

(k) In the administration of Variation Works, the Consulting Q.S. shall observe the provisions under Treasury Instruction 202 and the JKR procedures. To enable the Instruction for Variation Work to be issued by the S.O, the Consulting Q.S. shall prepare the estimate for variation works within the time frame as specified below, after the date when the variation work was identified:

i).   7 days if the variation work involved is of simple nature.

ii). 14 days if the variation work involved is of complex nature.
The Consulting Q.S. shall prepare all necessary documentation in the approved format and submit to the S.O. or S.O.’s representative not later than fourteen (14) days after the issuance of the Instruction for Variation Works. Measurements and valuation of the variation works must be prepared the soonest possible, as work progress. Adjustment to the Contract Sum must be made in the approved format, not later than two (2) weeks from the date of receipt of the variation work drawings or from the date of completion of the variation works, whichever is earlier.
4.0
COMPLIANCE WITH GOVERNMENT PRACTICE AND PROCEDURE (Cont’d)
(l) The Consulting Q.S. shall, if required by the S.O. or S.O.’s representative, prepare and submit a report on the financial progress of the project and revise the ATDA within the time frame as sprecified below, from the date of receipt of the instruction and all necessary information from other related parties;
i) 7 days if the variation work involved is of simple nature.

ii) 14 days if the variation work involved is of complex nature.
(m) The final account of the Contract must be finalised not later than six (6) months after the issuance of the Certificate of Practical Completion. The Consulting Q.S. shall submit the ACDA to the Director not later than one (1) month from the date of the approval of the final account.

(n) The Consulting Q.S. shall, as and when notified by the Government, attend coordination and site meetings in connection with the services rendered.

Notwithstanding the approval by the Director to any documents prepared by the Consulting Q.S., the Consulting Q.S. shall not be relieved of his obligations under the Memorandum of Agreement.

5.0
LIST OF PERSONNEL, SCHEDULES OF WORK AND PROGRESS REPORT
The Consulting Q.S. shall submit within two (2) weeks from the date of his formal appointment in writing by the Director, a list of his personnel complete with their curriculum vitae and a schedule of work commencing from the date of formal appointment showing the dates for completion of each of the services to be provided. The Consulting Q.S. shall submit each month, a report of the progress of services provided by him in a format acceptable by the Director.

6.0
CONSULTING Q.S. REPRESENTATIVE

The Consulting Q.S. representative shall be a registered Quantity Surveyor duly authorised to act on their behalf. No other person other than the authorised representative shall be allowed to act on the Consulting Q.S. behalf without prior consent from the Director.

7.0
AGREEMENT

The Consulting Q.S. shall prepare ten (10) sets of Memorandum of Agreement (and incorporating these Terms of Reference) for signing within two (2) weeks from the date of his formal appointment in writing by the Director.

8.0
LANGUAGE TO BE USED

All documents and reports to be prepared by the Consulting Q.S. and all correspondences shall be in Bahasa Malaysia unless otherwise permitted by the Director in writing.










     APPENDIX 1

The percentage of fees payable to the Consulting Q.S. tabulated in Section 8 of the Schedule shall be replaced with the following:

	TYPES OF CONTRACT
	SERVICES


	%

	Building and Civil Engineering Works

 
	8.1
Preparation of Preliminary Estimates and Cost Plans

8.2
Preparation of Bills of Quantities and other Tender Documents (excluding preparation of Tender Documents under Clause 8.4), including pricing of the Bills of Quantities for an estimate.

8.3
i)  Preparation Tender Reports

       ii) Preparation of Contract

           Documents.

8.4
Preparation of Tender Documents, Tender Reports and Contract Documents for P.C and Provisional Items other than those under the charge of Mechanical and Electrical Consultants.

8.5
Valuation of works in progress for Interim Valuation/Certificates

8.6
Preparation of Final Accounts


	10

 45
2.5
2.5

5 *

15

20


	
	Total Services
	100


* Notes:
For projects where there are no P.C. and Provisional Sum items other than those under the charge of Mechanical and Electrical Consultants, Stage 8.4 as described above is deemed to be executed under Stage 8.2 and Stage 8.3(ii). The percentage of fees for Stage 8.2 and Stage 8.3(ii) shall be revised to 48% and 4.5% respectively.

#  Insert the Office, which will carry out the monitoring of Consulting Q.S’s works


* Delete if not applicable





( Delete if not applicable
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